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MNOJOKEHHUE
0 mepcoHANbLHBIX AaHHbIX padoTHHKOB MKOY «Capcunckas COII»

1. O06mue mMoJI0KeHH.

Llenpio mosioskeHuss 06 00pabOTKe MepcoHaIbHBIX JaHHBIX paboTHHMKOB (nanee — [lonoxkenue) sBnsercs
3alIMTa MEepCOHANbHBIX JaHHbIX pabotHukoB MKOYVY  «Capcunckas COIll»» (nanee — OVY) or
HECAHKLIMOHUPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOrO MX MCIIOIb30BAHUS WJIM YTPATBI, 8 TAKXKE YCTAaHOBJICHHE
OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMI, MMEIOLIMX [OCTYN K MEPCOHAIbHbIM [aHHBIM PaOOTHHKOB,
3a HEBBINOJIHEHWE TPEOOBAHUI HOPM, PErYJIHPYIOLIMX 00pabOTKy M 3aLMTY NMEPCOHAIbHBIX JaHHBIX.
[TonokeHue pa3paboTaHO B COOTBETCTBUM co cTaThsiMu 85-90 Tpynosoro Konekca Poccuiickoit @enepatiny,
Koncrutyuueii Poccuiickoit @enepaiuy, I'paxknanckum konekcom Poceuiickoii @enepaunu, OenepaibHbM
3akoHOM «O6 uHbOpMAaLKK, HHHOPMALMOHHBIX TEXHOJOTUIX M O 3alluTe MHbopmauun», DenepaibHbiM
3akoHOM «O MePCOHAIbHBIX AaHHBIX», [IpaBuIaMu BHYTPEHHEr0 TpyAoBoro pacnopsaaka OY.

.Tlopsimok BBOAA B neHcTBUE U U3MeHeHMs [looxkeHu.

1.3.1. TlonoxxeHue BCTyMaeT B CHJIy C MOMEHTa yTBepxkaeHHs ero aupekropom OV u jeHcTBYeT
0eccpoyHO, 10 3aMEHBI €r0 HOBBIM IOJIOKEHHEM.
1.3.2. Bce u3meneHus B [1o10xeHUs BHOCATCA COOTBETCTBYIOIIHUM ITPHKA30M.
Bce pa6orauku OY I0/KHBI ObITh 03HAKOMIIEHBI ¢ HacTos MM [loioxkeHHeM Mo MoAMNUCh.
PesxvM  KOH(MAEHLMATILHOCTH [EPCOHAIBHBIX JAHHBIX CHHMAaeTCs B CIy4ae MX OO€3/IMYMBaHWS W MO
WCTEUEHUH 75 JIeT CpOKa HMX XpaHeHWs, WIM TPOIEBAETCS HAa OCHOBAHMM 3aK/IOUEHHs OKCICPTHOM
xomuccur OY, eciiv HHOE HE ONPENEIEHO 3aKOHOM.

2. OcHOBHbIE TOHATHS.

Jns ueneit Hactosiwero [1onoKeHus: UCMONB3YIOTCA CAEAYIOLIME OCHOBHBIC MOHATHS

—  mepcoHalbHble AaHHble PabOTHUKA— Jy00as MHGOpPMALKMs, OTHOCALIAACA K ONpENeJeHHOMY WIIH
Onpe/ieNIIEMOMY Ha OCHOBAaHMM Tako# MH(popmawyd pabOTHHKY, B TOM 4Mcie ero hamuius, ums,
OTYECTBO, I'OJ, MECHI, JaTa U MECTO POXKICHHUS, aJpec, CEMEHHOE, COLHUaIbHOE, MMYIIECTBEHHOE
nonoxeHue, obpasoBaHue, npodeccus, T0XOAbl, Apyras HHopMaLMs, HeoOxoauMas paboTonaTeNO B
CBSI3U C TPYAOBBIMH OTHOLIEHUSAMM;

— 06paGoTka MepcoHabHBIX HaHHBIX — cOOp, CHCTEMaTH3allus, HAKOIJIEHWE, XPaHEHHWE, YTOYHEHHE
(oOHOBNIEHHE, H3MEHEHHWE), HCIMOJAb30BaHKE, paclpocTpaHeHHe (B TOM 4HMCIe Mepenada),
06e3nMuMBaHKe, OJIOKUPOBAHKE, YHHUYTOKEHHE MEPCOHATBHBIX JaHHBIX paboTHHKOB OV

- KOH(bI/I}IeHI_lPIaJ'[bHOCTb NEPCOHAIbHBIX JAaHHBIX — o0s3aTe/IbHOe IS COOJIIOICHUST HA3HA4YE€HHOTO
OTBETCTBECHHOI'O JIMLA, MOJYYMBLICTIO AOCTYI K MNEPCOHAJIbHBIM JaHHbIM paGOTHl/lKOB, Tpe60BaHI/le HE
AOMyCKaTb UX paclpOCTpaHECHHUS 6e3 cornacus pa60T1-mKa HJIM HHOI'O 3aKOHHOI'O OCHOBAHMA,;

—  pacnpoCTpaHeHHe MEePCOHATbHBIX JAHHBIX — JEHCTBHS, HANpaBJeHHblE Ha Mepejady NEePCOHAbHBIX
JaHHBIX pabOTHHMKOB OMNpENEJeHHOMY Kpyry /MLl (repenada MepCOHAJbHBIX [aHHBIX) WM Ha
O3HAKOMJIEHHE C T[EPCOHAJbHBIMH JaHHBIMM HEOTPaHMYEHHOrO Kpyra JIML, B TOM 4YHCIIE
00HapoJOBaHHE MEPCOHAIbHBIX [aHHbIX pPAaOOTHMKOB B CPEACTBaX MAaccoBOi MH(OpMaLuy,
pasmelieHre B WH()OPMALMOHHO-TEIEKOMMYHHKALMOHHBIX CETAX WIM MPENOCTaBJIEHHE NOCTyNa K
MepCOHabHBIM JaHHbIM PabOTHUKOB KAKUM-JIHOO HHBIM CIIOCOOOM;



MCTIOJIB30BAHHE MEPCOHATBHBIX  AAHHBIX = neficTBHA  (omepauyn) C [epCOHANbHBIMHI  IaHHBIMHU,
coBeplIaeMble JIOUKHOCTHBIM JIHLIOM OV B lensx MPUHATAS peLICHUH W1 COBEpLUCHHS HMHBIX
JleliCTBHIA, TOPOXKIAIOLIMX IOPHIHHECKHIE [IOCIIEICTBHS B OTHOLIGHHM PabOTHMKOB 160 UHBIM 00pasoM
3aTparvBaloOLIMX WX NpaBa 1 cBOGOIbI WK TPaBa ¥ CBOOOIBI APYTHX JIMIL

GIOKMpOBaHUE  MEPCOHANBHBIX JAHHBIX — BPEMEHHOE npekpalenie  coopa, crcTEMaTH3aluy,
HAKOTUIEHUs, KCMOJIb30BaHU, pacrnpoCTpaHeH!s MepCOHATBbHBIX JAHHBIX paGOTHMKOB, B TOM 4HC/IE MX
nepeaayu;

YHUYTOKEHHE MEePCOHATIBHbIX JAHHBIX — JEHCTBUS, B PE3y/IbTaTe KOTOPBIX HEBO3MOJKHO BOCCTaHOBHTE
coziepkaHie MepCOHATbHBIX JAHHDIX B uHMOPMALIMOHHON CUCTEME TepCcOHABHBIX JaHHBIX pabOTHUKOB
WIM B pE3yJbTare KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIC HOCHTENM TEPCOHATIBHBIX AAHHBIX
pabOTHHMKOB;

oGe3THUMBaHKE EPCOHATBHBIX JAHHBIX — JeficTBUA, B Pe3y/bTaTe KOTOPBIX HEBO3MOYKHO ONpPE/ICITUTDH
MPHHAUIEKHOCTb MEPCOHATLHBIX JIaHHBIX KOHKPETHOMY pabOTHHKY;

0G1LIEIOCTYTHbIE TEPCOHAbHbIE JAHHBIC — MepcoHAIbHbIE JaHHBIE, H0CTYI HEOrpaHWYEHHOro Kpyra
JM K KOTOpbIM TMPENOCTaBieH C coriacus pa0OTHMKA WM Ha KOTOpBIC B COOTBETCTBUM C
(henepanbHBIMHU 3aKOHAMH HE pacrpocTpaHieTes TpeGoBaHue COOMOCHHA KOH(bUESHIIMATBHOCTH.
uHGbOpMaLs — CBEICHHA (coobieHus, JlaHHbI€) HE3aBUCHMO OT (OpMBI UX NPEACTABICHH.

JIOKYMEHTHpPOBaHHAs uHdopMaLms — 3auKCHUpOBaHHas Ha MaTepHalbHOM ~ HocuTene  MyTeM
JIOKYMEHTHPOBaHHUS yH(opMaIKs C PEKBUHUTAMHA, [1O3BOJIAIOLIMMH OTIPEJETUTD TAKYIO MH(OpPMALIUIO
WIK ee MaTepuasbHbli HOCUTEIb.

3. CocTaB MepcOHANbHBIX TaHHBIX pabdOTHHKOB.

3.1.B cocTaB NepcoHasbHbIX aHHbIX pabotHiKoB OV BXOZAT:

aHKeTHbIe U OuorpaduuecKie 1aHHBIS;

o0pa3oBaHHe;

cBeleHus O prLlOBOM M 001LIEM CTaKE;

CBEJICHUs O COCTaBe CEMbH]

NacropTHbIE JaHHBIE;

CBEJICHUS O BOMHCKOM Y4eTe;

cBejieHMs O 3apaboTHOM M1aTe;

CBEJIEHHS O COLMAJIbHBIX JIbrOTax;

crienajibHOCTb,

3aHUMacMas JOJDKHOCTD;

HaMYMe CyAUMOCTeH;

afIpec MeCTa KUTEIbCTBA;

JIOMAlIHH|HA TeedOH;

MecTO paGoThl WK y4eObl 4ICHOB CEMbH 1 POICTBEHHUKOB;
cozepkaHue TPyAOBOro A0roeopa,

cOoCTaB uex.napnpyemmx CBEJICHPIP'I 0 HAUIMYHUH MaTepl/IaJ'lele ueHHOCTeﬁ;
cozieprKaHue AeKIapalu, [10/1aBaeMO# B HaJIOrOBYIO HHCTICKLIMIO,
[OUTHHHAKH U KOTIMH NPUKA30B M0 JIUUHOMY COCTaBY;

JMYHbIE [€71a U TPYAOBbIC KHWKKH COTpPYAHUKOB;

OCHOBAHWS K MPUKA3aM 110 JINYHOMY COCTaBY;

Jfenia, cofiepKaliie MaTepuabl Mo [IOBBILICHUIO KBATH(HUKALIMA U MEPENOAroTOBKE COTpPYZAHHKOB, HX
ATTECTALMH, CITy)KEOHBIM paccieIoBaHUAM,

KOMUH OTUETOB, HATIPAB/ISIEMbIE B OPraHbl CTATHCTHKH.

3.2. JlaHHble 10KyMEHTbI SBIAFOTCA KOH(WIEHLHANILHBIMH, TIPH 3TOM, yUMTBIBasi UX MACCOBOCTh M C/IMHOC MeCTO
obpaboTki W XpaHeHus - COOTBETCTBYIOWMHA ~ TpU(  OrpaHUHCHHA Ha HMX He CTaBHTCH.




4. O0pabdoTKa NepPCOHANBHBIX JAHHBIX.

4.1.B nenax obecneuenus npas v cBo6oz paboTHHKa OY U ero npeacTaBUTENH MpU 00paboTKe MepCOHATBHBIX
JaHHbIX pabOTHHKA 00s3aHbl COOMIOAATH CleAyIoLIHe 001Kre TPeOOBaH!S:

4.1.1.

4.1.6.

O6paboTKa MepcoHaNbHBIX NAaHHBIX PaOOTHUKA MOXKET OCYIIECTBIIATHCS MCKIIOUMTENBLHO B LIEASX
obecrieueHus COONIONEHUS 3aKOHOB M HWHBIX HOPMATHBHBIX [PAaBOBBIX aKTOB, COJAEHCTBHS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYYEHHH M TMPOABHIKEHHWHM MO CiykOe, obecriedeHHs JTUYHOM
Ge30macHOCTH pabOTHHKOB, KOHTPOJISI KOJMYeCTBA W Ka4yecTBa BBINOJHAEMOM paGoThl M
obecrievyeHus: COXPaHHOCTH UMYIIIECTBA.

[Ipu onpenenenuu obbema M colepxkaHus 00OpabaTbIBaEMbIX MEPCOHANBHBIX JAHHBIX PaOOTHHKA
paboronaren, JOMKEH pyKOBOACTBOBaThesi KoHctutyuweit Poccuiickoit ®enpepauuu, Tpynosbim
Koznekcom U MHbIMH (eepaibHbIMK 3aKOHAMH.

[Tosy4yeHure nepcoHaNbHbIX JaHHBIX MOXKET OCYIIECTBIISATHCSA KaK MyTeM MPeICTABIEHUS WX CAMUM
pabOTHHUKOM, TaK M IyTeM IMOTyYeHHUS WX U3 HHBIX HCTOYHHKOB.

IlepcoHanbHble naHHbIe pabOTHHKA ClIEyeT MoJy4yaTh y Hero camoro. Eciiu nepcoHalibHbie 1aHHbIE
paboTHHKA BO3MOXHO MOMYYHTh TOJIBKO Y TPETbEH CTOPOHBI, TO PabOTHHMK JO/DKEH OBITh YBEIOMIIEH
00 3TOM 3apaHee U OT Hero JOLKHO ObITh MOMYYSHO MUCbMEHHOE coryiacue. PaGoronarens 10MmKeH
cooOKMTh pabOTHMKY O LeAX, MPeAnoNaraeéMplX HMCTOYHHKAX M CHOCO0ax IMoJyYeHus
MEepCOHAJIbHBIX JIaHHBIX, a TaK JK€ O XapaKTepe MOJIeKALIUX MOTYYESHHIO MEePCOHATBHBIX JaHHbIX U
TNIOCIEACTBUAX OTKa3a pabOTHHKA AaTh MUCbMEHHOE COTJIACHE HA X TMOJIyYEeHHE.

PaGoronarenb He MMeeT MpaBa MoTy4aTh U 00pabaTbiBaTh MEPCOHAIbHBIE JaHHbIE PAGOTHHKA O €ro
TOJIMTUYECKUX, PEJIUTHO3HBIX U MHBIX YOEKIEHUAX U YaCTHOM JKM3HH. B cityyasx, HenocpeacTBeHHO
CBS3aHHBIX C BOMPOCAMHM TPYAOBbIX OTHOLIEHWH [JaHHbIE O YAaCTHOW JKW3HH pabOTHHKa
(vHbOpMaLMA O KM3HEAEATENHHOCTH B cepe CeMEeHHBIX OBITOBBIX, JIMYHBIX OTHOLUEHHH) MOTYT
OBITb MOJTy4eHbl ¥ 00paboTaHbl paboTOAATENEM TOJBKO C €ro MMCHMEHHOIO COMIacHsl.
Pa6oronarenb He MMeeT MpaBo MoJTy4aTh U 00pabaThIBATH MEPCOHAIbHBIE AaHHbIE PAGOTHHKA O €ro
4JIEHCTBE B OOLIECTBEHHbBIX OOBEANHEHHUSX HIIH ero MpOQCOIO3HOM NeATENLHOCTH, 32 HCKITIOYEHUEM
Clly4aeB, IPeyCMOTPEHHbBIX (eIepalbHBIM 3aKOHOM.

4.2.K obpaboTke, nepenaye U XpaHEHUIO NEPCOHANbHBIX JaHHBIX PaGOTHHKA MOTYT UMETh J0CTYI COTPYAHUKH:

Byxrantepuu;
Cexkperapsb;
3am aupekropa no YP.

4 3. Ucnoas3oBaHue NEPCOHAJIbHBIX JaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C LIEJIAMU, ONpe€ACIUBIINMH UX
MOJIY4YECHHE.

43.1.

[lepcoHainbHbie JaHHbIE HE MOTYT OBITb MCIOJB30BAaHBI B LEIAX MPUYMHEHHS MMYIIECTBEHHOTO M
MOpaJIbHOrO Bpe/a rpakJaHaMm, 3aTPyJHEHMUs pealu3aluH MpaB U CBOOOJ rpaxkaaH Poccuiickoit
®enepaunu. OrpanuyeHne mpaB rpaxzaaH Poccuiickoit ®enepalu Ha OCHOBE HCIOJIb30BaHHS
vHOpMaLMKM 00 HMX COLMAIBHOM TPOMCXOXKIEHHH, O pACOBOM, HALIMOHAIBHOM, S3BIKOBOIA,
PeMrMO3HOM M MapTHHHOM MPUHAUIEKHOCTH 3alpelleH0 W KapaeTcs B COOTBETCTBHH C
3aKOHOZAATEIbCTBOM.

4.4.Hepeﬂaqa INCPCOHAJIbHBIX OaHHbIX pa60T1-mKa BO3MO’>KHA TOJIBKO C cCorJjiacus pa60THm<a WK B Cliy4asx,
NpsAMO NpeAYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

44.1.

IIp1 mepenaye nepcoHanbHbIX NaHHBIX PaGOTHHKA PabOTOAATENb JOKEH COOMIOAATh CledyIOLIHe
TpeGoBaHHMs:

HE cOo00LIaTh NepcoHalbHble NaHHble PabOTHHKA TpeTbel CTOpOoHE 6e3 MUCHMEHHOTO COrJacHs
paboTHHMKa, 33 MCKIIOYEHHEM CJTy4aeB, KOrla 9TO HEOOXOMMMO B LIEJISX MPELyNpexaeHHs yrpossl
)KHU3HHU W 310POBBIO PabOTHHKA, a TAKKE B CITy4asiX, yCTAHOBJIEHHBIX (eepabHbIM 3aKOHOM;

HE coobLIaTh MepcoHajbHbIE AaHHbIE PaOOTHHKA B KOMMEPHYECKMX LIEAX 0e3 ero MMCbMEHHOTo
COrJlacus;

NPeayNpPeaUTD JIULL, NOTy4arLHX NEPCOHAIbHBIE JaHHbIE PAOOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT
ObITb MCMOJIb30BaHbl JIMLIb B LEISAX, /IS KOTOPbIX OHM COOGLUEHBI, M TPeGOBaTh OT STHX JIMLL
MOATBEPIKACHHUS TOrO, YTO 3TO MpaBHIo cobmoneHo. Jluua, nmoayyarouye nepcoHaibHble JaHHbIE
paboTHHKa, 00A3aHBI COOTIONATE PEXKHUM CEKPETHOCTH (KOHUAEHIMATBHOCTH). JJaHHOE MOIOKEHME
HE pacnpocTpaHaeTCs Ha OOMEH NMEPCOHAbHBIMU JAHHBIMU PAOOTHUKOB B TMOPS/IKE, YCTAHOBJIEHHOM
(henepanbHbIMU 3aKOHAMH;



442.

4.43.

paspeuiatb AOCTYIl K NEPCOHaIbHbIM NaHHBIM paGOTHHKOB TOJIBKO CH€UHAJIbHO YIMOJHOMOYEHHbIM
JIMUaM, ONpeJie/IeHHbIM MPHUKAa30M MO OPraHU3alMu, MPH 3TOM yKa3aHHbIe JMLA JO/DKHbl UMEThb
NpaBo TIOJMy4aTh TOJBKO TE IEPCOHAJIbHBIE AaHHble PabOTHUKA, KOTOPbIE HEOOXOAMMBI IS
BbIIOJIHEHHMSI KOHKPETHBIX QYHKLIHH;

HE 3amnpallivBaTh HHPOPMALIMIO O COCTOSHUM 3710POBbSI paOOTHHKA, 38 HCKITIOUYEHHEM TEX CBEICHHH,
KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BbINOJHEHUS] PAOOTHUKOM TPYI0BOM (DyHKLIMH;

nepenaBaTh MEpCOHAIbHbE JaHHble PAaOOTHMKA MPEACTaBHTENSAM pPabOTHHMKOB B TOpSJKe,
ycranosieHHoM TpynoBeiM KoaekcomM, W orpaHuumBath 3Ty HWHOOPMALMIO TOJIBKO TeMH
MepCOHaNbHBIMU JJaHHBIMH PabOTHHKA, KOTOPbIe HEOOXOAMMBI Ul BBIMOJHEHHS YKa3aHHBIMH
NpPEeACTaBUTENSIMHU UX (QYHKLIMH.

[lepena4a nepcoHaIbHBIX JaHHBIX OT JAEPIKATeNs WM €ro NMpeCTaBUTe/ell BHELIHEMY TOTPEOHUTENIO
MOXXET JIOIyCKAaTbCs B MHHHUMAIbHBIX O0BeMaX W TOJNBKO B LENAX BBIOJHEHUS 3afad,
COOTBETCTBYIOIIMX OOBEKTUBHOM MPUUYKHHE COOpa 3THX AaHHBIX.

[Ipu nepenaye nepcoHanbHBIX JaHHBIX PAOOTHMKA MOTPEOHTENSIM (B TOM YHCIIE U B KOMMEPUECKHX
LesX) 3a npeaesbl OpraHu3aluy paboTonaTesnb He JOJDKEH COO0IIaTh 3TH AaHHbIE TPEThEH CTOpPOHE
0€3.MUCbMEHHOrO COrIachs pabOTHHKA, 32 UCKIIFOYEHHEM CITy4aeB, KOT/la 3TO HEOOXOANMO B LIEIIX
NPEIYTNPEXAEHUS Yrpo3bl KM3HM M 3[0pOBbI0 PabOTHHKA WM B Ciy4asX, YCTAHOBJIEHHBIX
(benepaabHbIM 3aKOHOM.

4.5.Bce mepbl kKOHGMIEHUMATBHOCTH TIpH cOope, 06paboTke M XpaHEHHWH MEPCOHATBHBIX JAHHBIX COTPYAHHMKA
pacmpoCTpaHAOTCS Kak Ha OyMakHble, TaK M Ha DSJIEKTPOHHbIE (ABTOMATHU3MPOBAHHbIE) HOCHTENH
UHOOPMaLHH.

4.6.He nomyckaercs oTBe4aTh Ha BONPOCHI, CBA3aHHBIE C Mepeiavell MepcoHaIbHON HHpOPMaLIKMK Mo TeaedoHy
iy akcy.

4.7. XpaHeHHe MepCOHAIbHbIX NaHHBIX AOMKHO MPOMCXOMHMTH B MOPSAKE, MCKIOYAIOLIEM WX yTpaTy WM HX
HETMPaBOMEPHOE UCIOIb30BaHHE.

4.8.1lpn npuHATMM pEIUEHHH, 3aTparMBalOIIMX MHTEpechl paboTHMKA, paboTomaTesh He MMEET mNpasa
OCHOBBIBATbCSI Ha TMEPCOHAIbHBIX JAHHBIX PabOTHHKA, MONYYEHHBIX HCKIFOYMTENBLHO B pe3yJbTaTe X
aBTOMATH3MPOBaHHOW OOpabOTKM MM 3JIEKTPOHHOTO Moy4YeHusi. PaGoTojarenb y4WTBIBAET JIHUHBIE
KaueCTBa pabOTHMKA, ero 100pOCOBECTHBIN U 3()(DEKTUBHBIN TPY/I.

5. Kommuiexkc 10KyMeHTOB, CONPOBOKAAIOIIHIT pouecc 0popMIIeHHs TPYAOBBIX 0THOIIEHHIA

paboTranka B OY npu ero npueme, nepeso/jie ¥ yBoJIbHeHHH.

5.1.Wudopmauus, npeacTapisemMas paGOTHUKOM MPH MOCTYIUIeHMM Ha paboty B OV, [O/KHA HMMeTh
JOKyMeHTajibHyo (opmy. IIpu 3akmoueHuu TpyaOBOro JOroBopa B COOTBETCTBUMH €O CT. 65 TpymoBoro
Kkozekca Poceuiickoi Denepalyu JIMLIO, MOCTyNaolee Ha paboTy, NpeabABISeT paboTONATEIO:

nacropt rpaxaanuHa Poccuiickoii ®enepauni;

TPYAOBYIO KHHIKKY, 32 HCK/IFOYEHHEM CITy4aeB, KOrJa TPYAOBOH JOrOBOp 3aK/IOYAETCs BIEPBbIE MM
pabOTHHK MOCTyNaeT Ha paboTy Ha YCITOBHAX COBMECTHTENLCTBA, JIMGO TPYI0Bas KHHKKA y paGOTHHKA
OTCYTCTBYET B CBSI3HM C €€ YTPaTOH WK 10 APYTrHM NPHUHHAM;

CTPaxoOBO€ CBUAETEJIbCTBO IrOCYIaPCTBEHHOI'O IEHCUOHHOIO CTpaxOBaHHU4,
AOKYMEHTbI BOMHCKOTI'0O y4y€Ta — I BOEHHOOOS3aHHBIX U JIML, NIOVICIKALIKWX BOUHCKOMY YYETY,

JOKyMEHT 00 00pa3oBaHuH, O KBATH(QHUKALIMH UM HATMYHH CIELMabHBIX 3HAHHMH — MPH MOCTYIIEHHH
Ha paboTy, TpeOyIOIyIO CrieLHabHbIX 3HAHUH MITH CTIELIMATbHON MOATrOTOBKH;

CBUETEILCTBO O npucBoeHnu MHH.

5.2.I1pu opopmiennn paGotHuka B OpraHu3aLnio paGoTHHKOM OT/IeNa KaJpOoB 3aroHSETCs YHUHULMPOBaHHAS
Gopma T-2 «JluuHas kapTouka paGOTHHKA», B KOTOPOH OTPKAIOTCA CNEIYIOIUIHE AHKETHbIE |
Ouorpaduueckue naHHbIe pabOTHHUKA:

obmme ceenenus (O.M.0. paboTHKKa, 1aTa POXKIAEHHSA, MECTO POXKIEHUs, IPaXKIaHCTBO, 0Opa3oBaHue,
npodeccus, cTax paboTsl, COCTOsHUE B Gpake, MaCOPTHbIE JaHHbIE);

CBE€ACHHUA O BOMHCKOM YYETE;

— JaHHble O IpUeme Ha paboTy;
B nanpHeileM B TMYHYIO KapTOYKY BHOCATCS:



53.B ce

CBeJIeHHs O MepeBoJIax Ha Apyryro pabory;

CBeleHus 00 aTTecTaluu,

CBEICHHS O MOBbIIUEHUH KBATU(HUKALMH;

CBEJIEHHSA O MPOHECCHOHANIBHOM MEPENOArOTOBKE;

CBE/IeHMs O Harpajax (MOOLPEHHSX ), TOYETHBIX 3BAHUSAX;

cBeZieHHs 00 OTIycKax;

CBEJICHHS O COLIMAIbHBIX FapaHTHUAX;

CBE/IEHHUsI O MECTE )KUTEJILCTBA M KOHTAKTHBIX Tejle(oHax.

tihe nupektopa OV CO3MAIOTCA M XPAaHATCS ClEAYIOLIME TPyl JOKYMEHTOB, coJeprKallue JaHHbIE O

pa60THm<ax B ¢AMHWUYHOM HJIM CBOJHOM BHUJIE:

5.3.1

5:3.0.

- JIOKyMeHTbI, conepKalllie MepCOHAIbHbIE NaHHBIE DPAGOTHHKOB (KOMILIEKCHI JOKYMEHTOB,
COMPOBOXKAAIOLIME NPOLECC OPOPMIEHHS TPYAOBbIX OTHOLIEHHUI TIPK TIPHEMe Ha PaGoTy, NepeBoe,
YBOJILHCHHH;  KOMILIEKC ~MAaTepHalioB [0 aHKETHPOBAHMIO, TECTUPOBAHMIO; MPOBENCHHIO
CO6CCCIIOB3HHI>'I C KaHAWOATOM Ha JAOJ/DKHOCTH, IMOMAJIMHHUKU U KOIIMU IMMPpUKa3oB 110 JIHYHOMY
COCTaBY, JIMYHBIC €A U TPYAOBBIC KHHUXXKH pa6OTHHKOB; AeJj1a, CoAeCpKallue OCHOBaHUSA K INpUKazy
0 JMYHOMY COCTaBy; [1€a, COACPKALIMC MaTepuabl aTTeCTalMM pPaGOTHMKOB; CIykKeGHBIX
pacciefoBaHuM;  CIPaBOYHO-MH(OPMALMOHHBI GaHK NaHHBIX MO  MeEpCOHAy (KapTOTeKH,
KYpHa/Ibl); MOMIHHHWKH M KOTIMM OTYETHBIX, AHAIMTMYECKHX H CIIPABOYHBIX MarepH1a’os,
neperaBaeMbX pykoBoACcTBY OV, pyKOBOAMTENSAM CTPYKTYPHBIX MOAPA3AeieHUi; KOMUK OTYETOB,
HamnpaB/IieMbIX B rOCYJapCTBEHHBIE OpPraHbl CTATUCTHKH, HAJIIOTOBbIE MHCIEKLHH, BBILIECTOSLIHE
OpraHbl YNpaBJ€HHs U APYTHe YUPEKACHHS ).,

HokymeHTaumMss 10 opraHuszaumu  paGoThl CTPYKTYPHbIX TOApa3feneHuld (MOJIOKEHUS O
CTPYKTYPHBIX TOJPA3ACACHHUAX, NOJDKHOCTHBIC HHCTPYKLMKM PaGOTHUKOB, MPHKA3bI, PACTIOPKEHHUS,
ykasanus pykoBozicTea OV); 10KyMeHTbI MO MIIAHHPOBAHHUIO, Y4ETy, AHAIN3Y M OTYETHOCTH B YaCTH
paboTsl ¢ nepconanom OY.

6. JlocTyn K mepcoHaIbHBIM AAHHBIM.

6.1. BHyTpennuii noctyn (zoctyn BHyTpu OY).

6.1.1

- IIpaBo nocTyna K nepcoHAbHBIM JaHHBIM COTPYIHUKA HMEIOT:

aupekrop OV

CeKpeTapb;;

PYKOBOAMTE/IM MOAPA3/IE/ICHHH 10 HANpPABIEHHIO NEATENBHOCTH (HOCTYN K JMYHBIM AaHHBIM TOJIBKO
COTPYJAHHKOB CBOETO MOAPAa3AeICHHU);

TpH NEPEBOAC M3 OAHOIO CTPYKTYPHOTO MOApPA3/eNeH|s B APYroe JOCTYIN K MEPCOHATbHBIM JaHHBIM
COTPY/IHMKA MOJKET MMETb PyKOBOJMTEIb HOBOTO MOPA3E/ICHHUS;

cam pabGOTHUK, HOCHTEJIb JaHHbIX.

Apyrue cotpyaHuku OY npu BEINOTHEHHH HMH CBOUX CITyKeGHBIX 00S3aHHOCTEH.

6.1.2.  [lepeyeHb UL, UMEIOWMX JOCTYN K MEPCOHATLHBIM JaHHbIM pabOTHHUKOB, ONpeneNnseTcs MPUKa3oM

6.2.
6.2.1

aupekTtopa OVY.
Brewnuii nocryn.
. K uneny maccoBeix mnotpeGuteneii nmepcoHanbHBIX JaHHBIX BHE OpraHM3alMyd MOXKHO OTHECTH
TFOCYapCTBEHHBIC ¥ HETOCYIAPCTBEHHbIE ()yHKLMOHABHbIE CTPYKTYPhI:
HaJIOroBbI€ MHCTIEKIIHH;
NPaBOOXPAHUTE IbHbIE OPraHbl;
OpraHbl CTaTUCTHKH;
BOEHKOMATHI;
OpraHbl COLMAJILHOTO CTPAaXOBAHHS;
TIEHCHOHHbBIE (OH/IBI;
NOApa3N€IEHNS] MyHHLMITAIbHBIX OPTaHOB YIPABICHHS;
. HapsopHo-koHTposbHBIE  OpraHsl HMerOT AOCTYyn K HMH(QOpPMaLMH TONBKO B cdepe CcBOei
KOMIETEHLHH.
Opranusauuu, B KOTOpble COTPYHHK MOMKET OCYLIECTBISTH MEPEYUCIICHUs IEHEKHBIX CPEICTB
(CTpaxoBble  KOMIAHHH, HETOCYJApPCTBEHHbIE  MEHCHOHHbIE boHapl, GraroTBOpHUTENBHBIE
OPraHM3allvK, KPEIWTHBIC YYPEKICHHS), MOTYT MOJYYHTh NOCTYNl K MEPCOHANBbHBIM AaHHBIM
pabOTHHKA TOJIBKO B CJIy4ae ero MUCbMEHHOTO pasperueHus.

5




624. Ceenenus o paboTaioleM COTPYIHHKE WIIH YK€ YBOJCHHOM MOrYT ObITh TMpeCTaBleHbl APYron

OpraHM3allell TOJbKO C IMHChMEHHOTO 3ampoca Ha GiaHKe OpraHH3allkH, C MPUIOKEHHEM KOMWHM
HOTapUaIbHO 3aBEPEHHOTO 3asBlICHUs pabOTHHKA.

5. TlepcoHanbHble JaHHble COTPYAHHKA MOTYT ObITh MpPeJCTABICHbI POACTBEHHUKAM MIIM YICHaM ero

CEMbH TOJIbKO C MMCbMEHHOT'O pa3pellIeHUs CaMOro COTpyAHHKA.

626. B ciyuae passoga ObiBlas cynpyra (Cympyr) MMEIOT MpaBo obparutbess B OY ¢ NHCbMEHHBIM

3ampocoM O pasMepe 3apaboTHOM TaThl COTPYAHKKA Ge3 ero cornacus (YK PD).

7. 3amMTa mepCcoHAIbHBIX JaHHBIX

7.1. 3amMTa NEPCOHATBHBIX JAHHBIX MPEACTABISET COOOH XKECTKO PerJiaMeHTHPOBAHHbIM W JMHAMMYECKH
TEeXHOJIOrHYECKUH Npouece, NpeaynpexIaloni HapylleHHe JOCTYTHOCTH, LEJOCTHOCTH, 10CTOBEPHOCTH
H KOH(bPlZIeHI_II/IaJ'leOCTPI NMEePCOHAIbHBIX JJAHHBIX U, B KOHEYHOM CHUETE, OGCCHeqHBalOlHI/Iﬁ OOCTATOYHO
HaICKHYIO 0e30MmacHOCTb m-x(bopmaunn B Mpouecce ynpaBnqueCKoﬁ H HpOHSBOHCTBCHHOﬁ JA€ATCIIBHOCTH
oVv.

7.2. 3ammTa NepcoHabHBIX NaHHBIX PaGOTHHKA OT HEMPABOMEPHOTO X MCMOJIB30BAHMS WM YTpaThl 10/KHA
HuiTh obecrieyena OV 3a cueT ero cpeICTB B MOPSAKE, YCTAHOBICHHOM (heiepaibHbIM 3aKOHOM.
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. BHyTpeHH:4 3a1ura.
73.1. Jlna obecrievyeHUs BHYTPEHHEW 3alllMThl MNEPCOHAIBHBIX JAHHBIX paGOTHUKOB HE0OX0AMMO

cobmonaTh psa Mep:
OrpaHMuYEHHE M PEIJAMEHTALMs COCTaBa PabOTHMKOB, (YHKLMOHAIbHbIE OOS3aHHOCTH KOTOpbIX
TpedyIOT JOCTYNa K NePCOHAIbHBIM JaHHBIM COTPYAHHUKOB.
cTporoe W30UpaTenbHOE M OOOCHOBAHHOE pAcMpeleNeHHe JOKYMEHTOB H MHOOPMALIUK  MEXKITY
pabOTHHKaMH;
pallMOHATbHOE pa3MelleHHe pabouyuxX MeCT PpaGOTHHKOB, TMpPH KOTOPOM  HMCKJIOHaloCh Obl
BEeCKOHTPOJILHOE HCTIONB30BAHKE 3aLlUIIAeMON HHHOPMALIMK;
3HaHHe PaGOTHUKOM TpeGOBaHHMI HOPMATHBHO — METOIMYECKHX JIOKYMEHTOB M0 3aluTe HHpOpMALUU
¥ COXPaHEHHUM TaWHbI;
HaM4YKe HEeOOXOIMMBIX YCJIOBUH B MOMELUICHHH U1 paboThl ¢ KOHOUAEHUMAIbHBIMU JOKYMEHTAMH U
0a3aMHM JIaHHBIX;
onpe/ieNieHHe 1 periaMeHTaLys COCTaBa pabOTHUKOB, MMEIOLIMX MPaBO AOCTYNA (BX0/1a) B MOMELIEHHUE,
B KOTOPOM HAaXOJMTCS BbIUMCIIUTE/IbHAs TEXHHKA;
OpraHM3auys MOpsAAKa YHHUTOKEHUS HHPOpMaLIKK;
CBOEBPEMEHHOE BhISBJIEHUE HApyLIEHHs TPeOOBAHHI Pa3pEILUTENbHOM CHCTEMbI 10CTYNa PabOTHUKAMH
NoApa3AeIICHuU;
BOCTIMTaTeNbHAs W Pa3bACHHUTENbHAs paboTa C COTPYJAHMKAMH MOAPA3/eNCHHs MO NPEAyNpeEKACHHUIO
YTpaThl LIEHHbIX CBEACHUH NP paboTe ¢ KOHDUIEHUMATBHBIMU JOKYMEHTAMH;
He [I0MyCKAeTCs BbIAaua JMYHBIX /el COTPYAHHKOB Ha pabouue mMecTa pykoBoauTesei. Jludtbie nena
MOTYT BbilaBaThcsi Ha paboume MecTa TojbKO aupekTopy OV, paboTHHWKaMm OTAena mepcoHana v B
WCKJIFOUMTENBHBIX CIyuyasx, IO MMCbMEHHOMY paspelleHuio aupekropa OV, - pyKOBOAMTENIO
CTPYKTYPHOTO MOApas/esieHus. (HanpuMep, NpH NOArOTOBKE MaTepHaioB /Ulsl aTTeCTalK PabOTHHKA).

2. 3ammTa NepcoOHaIbHBIX JaHHBIX COTPYAHHKOB Ha 3JIEKTPOHHBIX HOCUTEIIAX.

Bce mamku, colepiKalllde MEPCOHANbHbIC JaHHbIe COTPYIHMKA, NOKHBI MMETh OrpaHH4CHHBIA
noctyn (TONMBKO UL COTPYAHMKOB OTHENa MepcoHala M JAMPEKTopa Mo UH(OPMALIMOHHBIM
TEXHOJIOTHSM).

7.4. BuelHas 3a10MTa.
7.4.1. Jlna obecrieueHHs BHEIIHEH 3alMThl IEPCOHATBHBIX TAHHBIX COTPYIHUKOB HEeoOX0aMMO coOJTF01aTh

psa Mep:

MOPS/IOK NPHEMa, y4eTa U KOHTPOJIS AEATEIbHOCTH MOCETHTEICH;
MPOIMYCKHON PEXXHUM OpraHHU3allnH;

y4eT U MOPAIOK Bbla4YH MPOIYCKOB,;

TEeXHUYECKHE CPEICTBA OXPaHbI (3IEKTPOHHbIM KJTFOU, CHTHAIW3ALIMK );
NOPSA0OK OXPaHbl TEPPUTOPHH, 3AaHUMH, TOMELLIEHUH, TPAHCTIOPTHBIX CPEICTB;

7.5. Bee auua, cBS3aHHBIE C TMOJyYeHHEM, OOpabOTKOM M 3alllMTOW MEepCOHAIbHBIX JaHHBIX, 00s3aHbl HE
pasriaiarh MepcoHaIbHbIe TaHHbIE PAOOTHUKOB.



6. Kpome wmep 3aWMThl NEPCOHATBHBIX [AHHBIX, YCTAHOBJICHHBIX 3aKOHONATEJLCTBOM, paboTonarenu,
pabOoTHMKH M MX NPEICTABUTE/IH MOTYT BbIpabaThiBaTh COBMECTHBIC MEPBI 3ALIMThI EPCOHAIbHBIX AaHHbIX

pabOTHHKOB.

8. IIpaBa u 00s3aHHOCTH Pa0OTHHKA.

81 Paforumks JO/DKHBI  ObITh  O3HAKOMJIEHBI MMOJ  PaclUCKy ¢  JOKyMEHTaMHM  OpraHM3aluu,
VCTAHABIMBAIOLUIMMH TTOPSIOK 00PabOTKM MEPCOHANBbHBIX NAHHBIX PaGOTHHKOB, a TAKKe 00 WX mpaBax U
0OR3aHHOCTAX B 3TOH 001aCTH.

£ 2 B uensx 3aiuThl NEPCOHATBHBIX JaHHBIX, XPaHAILMXCS y paboTonatess, pabOTHHK MMEET NpaBo:

— TpeboBaTh HCKIIIOYEHHS WM MCTIPABJIEHHS HEBEPHBIX HJIM HETOJIHBIX JaHHBIX;

—  mpoaysars cBOOOAHBINM OecriaTHBIA JOCTYN K CBOMM [EPCOHAIbHBIM JAHHbBIM, BKJIIOYas MPaBO Ha
noayueHKe KOMUii I000H 3amucy, coaepKallel NepcoHaIbHbIC IaHHbIE.

— mepcoHanbHBIE JaHHBIE OLIGHOYHOrO XapakTepa [OMOJHWUTh 3asBICHHEM, COACPKALIMM  €ro
COOCTBEHHYIO TOUKY 3PEHHS;

—  OmpeaensTh CBOMX IPEICTaBUTENeH /U 3allMThl CBOMX MEPCOHATbHBIX IaHHBIX]

—  Ha COXpaHeHWe M 3alUTY CBOEH JIMYHOM XKU3HU M CEMEHHON TalHbI.

£3 Paforsmk o0ssan nepenaBath OV  KOMIUIEKC [JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHATBHBIX
SammBIx. cOCTAB KOTOpbIX ycraHoBieH Tpynosbim Kopekcom PO, a Takke CBOEBPeMEHHO coobath 06
MIMEHSHHUAX CBOMX MEPCOHAJIBHBIX JTaHHbIX.

8 2 Paforuuxu ctaBaT OV B U3BECTHOCTh 00 M3MEHeHMH (DaMUIIUM, UMEHH, OTUECTBA, JAThl POXKICHUS, YTO
MOAYHaeT OTPaKEHWe B TPYHOBOM KHIDKKE Ha OCHOBAaHWM MPEACTAaBICHHBIX HOKymeHTOB. [lpu
H#e00XOMMMOCTH U3MEHAIOTCS aHHble 00 00pa3oBaHUK, MPOMECCHH, CNELUATbHOCTH, MPUCBOCHUH HOBOTO

paspsaja U 1p.

9. OTBeTCTBEHHOCTH 32 pasrjameHne KOHQPUIeHIHAIbHOI nHpopMaLMH, CBA3AHHOM ¢
MEePCOHAJIbHBIMH JAHHBIMH.

9.1 PykoBoaMTeNb, pa3pelIAIOMIANA JOCTYN COTPYJHHKAa K KOHQWICHUHaIbHOMY JOKYMEHTY, HECeT
NEPCOHAbHYIO OTBETCTBEHHOCTD 32 JaHHOE pa3pelleHHUe.

92 Kakaplif COTPYIHMK OpraHM3allMy, MOJy4Yaloluid Jis paboThl KOH(HUIEHUMAIbHBIM JOKYMEHT, HeceT
SAMHONMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCHTENS U KOH(MIEHUMATILHOCTh MH(OPMALIHH.

93 Jluua, BUHOBHBIE B HAPYLIEHWH HOPM, PErYJHUPYIOLIMX MOMyYeHHe, 0OpaboTKy M 3alUMTy MepCOHaTbHBIX
JaHHbIX pabOTHHMKA, HECYT [JUCLMIUIMHAPHYIO, aIMWHWCTPATUBHYIO, TIPaKIaHCKO-NMPABOBYIO WJIH
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (pe/IepaibHbIMH 3aKOHAMH.



